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                                Make a Reservation
You must call or e-mail the Birthday Party Senior Coordinator in advance to book a birthday party reservation.

*Birthday reservations are held on Friday from 6:30-8:30 pm only and Saturday and Sunday 11am-1pm or 2-4pm.

Sarah MacPherson
Birthday Party Senior Coordinator

Boston Children’s Museum

308 Congress Street, Boston, MA 02210

Tel. 617. 426.6500 ext. 380

Fax 617.426.1944

macpherson@BostonsChildrensMuseum.org


	Date:
	1st Choice
	2nd Choice
	3rd Choice

	Time:
	
	
	

	Plan Your Birthday Party!

	· Create A Guest List

· Send Out Invitations

· Request RSVPs


	Pick a Theme for the Party ( optional)




	Party Ware
	Need 
	Have
	Cost
	Please Note

	Cups  

9oz, 24 count
	· 
	· 
	$
	Gold Birthday Party Package: The party ware items are included in the package. Therefore you may check the “Have” box.  

Silver Birthday Party Package: Party ware supplies are not included. The listed party ware items are recommended and available for purchase. Feel free to purchase your own or purchase them through the Museum. 

Budget Savers: Please use the number count listed under each party ware item.  

	Dessert Plates

48 count 
	· 
	· 
	$
	

	 Lunch Napkins

50 count
	· 
	· 
	$
	

	Lunch Plates

48 count
	· 
	· 
	$
	

	Party Hats (optional)

Pkg of 8
	· 
	· 
	$
	

	Tablecloths 

standard rectangle 8ft (3 cloths maximum)
	· 
	· 
	$
	

	Utensils 

forks & spoons  24 count ea.
	· 
	· 
	$
	

	Decoration (optional)
	Need
	Have
	Cost
	Please Note

	Balloons
	· 
	· 
	$
	All decorations are optional. All balloons have to be Mylar; NO latex balloons allowed. 

NO Confetti allowed, loose bags or in Piñatas
All decorations must be hung up with Blue Painter’s tape only!


	Birthday Party Banner
	· 
	· 
	$
	

	Blow Whistles
Pkg of 8
	· 
	· 
	$
	

	Piñata 
	· 
	· 
	$
	

	Themed Centerpieces
	· 
	· 
	$
	

	Streamers
	· 
	· 
	$
	


	Must Have Items
	Need
	Have
	Cost
	Please Note

	Matches or Lighter
	· 
	· 
	$
	The Birthday Party Senior Coordinator does have some of these items on hand but they are not guaranteed. 

All decorations must be hung up with Blue Painter’s tape only!



	Candles
	· 
	· 
	$
	

	Cake Knife/Server
	· 
	· 
	$
	

	Blue Tape (Blue Painter’s tape)
	· 
	· 
	$
	

	Plan an Activity! (optional)

	Name of Activity
	Please Note

	Activity Supplies
	Need
	Have
	Cost
	Your activity should be no longer than 30-45 minutes long. 

You may request an activity from the museum 2 weeks in advance. Please visit: www.bostonchildrensmuseum.org/programs/birthday_parties.html or call 617.426.6500 etx.380 for further details. 

Or, you may plan accordingly to the Museum’s schedule of events. Call the Birthday Party Senior Coordinator for needed suggestions. 

	1.
	· 
	· 
	$
	

	2.
	· 
	· 
	$
	

	3.
	· 
	· 
	$
	

	4,
	· 
	· 
	$
	

	5.
	· 
	· 
	$
	

	6.
	· 
	· 
	$
	

	7.
	· 
	· 
	$
	

	Refreshments
	Need
	Have
	Cost
	Please Note

	Birthday Cake (or Cup Cakes)
	· 
	· 
	$
	The Museum does not provide food or beverages. You must provide your guests with your own refreshments. No alcohol allowed.
Feel free to contact the Birthday Party Senior Coordinator for food suggestions/recommendations.

	Pizza (optional)
	· 
	· 
	$
	

	Appetizers
	· 
	· 
	$
	

	Beverages 

Juice boxes, water, sodas, etc. 
	· 
	· 
	$
	

	Miscellaneous Supplies
	Need
	Have
	Cost
	Please Note

	Goodie Bags (optional)
	· 
	· 
	$
	Instead of Goodie bags, for example: a book exchange (have everyone bring in 1 children’s book and at the end of the party the children can choose a new book to go home with). For other suggestion please contact the Birthday Party Senior Coordinator.
The Museum also has children’s CDs that can be played during your event. However feel free to bring some of your own. 

	Gift for Birthday Child
	· 
	· 
	$
	

	Saran Wrap or Aluminum Foil
	· 
	· 
	$
	

	Serving trays/ Bowls
	· 
	· 
	$
	

	Your Child’s Favorite CD
	· 
	· 
	$
	

	The Day Before!

	· Finalize Guest List                   

· Pick up Cake

· Place Food Order            

· Prep Goodie Bags (optional)
	Please Note: Your finalized guest list must be sent to the Birthday Party Senior Coordinator the day before your event via e-mail at macpherson@BostonChildrensMuseum.org
11AM Party- Any food deliveries should be at least 15-20 minutes after your party start time. 

2PM & 6:30pm Party- Food should be delivered at or around the start time of your party. 



	The BIG Day!

	Please Note: You have 45 minutes before your start time to set-up for your party. Once you arrive, please check in at the Information Desk and ask for the Birthday Party Senior Coordinator.


